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Please distribute this alert to any users within your agency who are responsible for benefits administration.

Deferred Compensation Effective Dates 

· Information regarding the effective date for deferred compensation deductions
As directed by IRS code 457(b), all deferrals (including both regular and catch-up deductions for leave rollovers) are to be affected the month following the date the employee completed the deferral form.  The election of the salary deferral by the employee cannot be made and affected during the same month.  The exception to this is the stopping of a deduction.  
Effective immediately, apply the following effective dates for employees’ deferred compensation requests:

· Deferred Compensation Start Date: Effective date should be the first day of the pay period that affects a pay in the following month.
· Deferred Compensation Change Date: Effective date should be the first day of the pay period that affects a pay in the following month.

· Deferred Compensation Stop Date: Effective date should be the last day of the pay period in which the employee requests the deduction be stopped.  
For example, an employee (Z2) completes a salary deferral form on 08/02/11 requesting a change in the deduction amount.  The form is received by the HR Service Center or HR office on 08/05/11.  The transaction must be input with an effective date of 08/06/11 so that it will affect the 09/02/11 pay.  In this example, if the request is not input before pay processing, use an effective date of 08/20/11 to pay on 09/16/11.

Questions? 
If you have any questions regarding Deferred Compensation Effective Dates, please submit an HR help desk ticket under the benefits category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007. 
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