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This alert includes:

· Recent change to the 750 hour rule in retirement for non-permanent employees who are eligible for retirement.  Enrollment should no longer occur with a prospective start date.  Enrollment in retirement should always be retroactive to the date the employee met the 750 hours.
· Effective immediately, HRBEN0047 will be run centrally by OA, Operations.  This should no longer run at the agency level.

· Additional clarification on when enrollment should occur for hires and transfers.

Non-Permanent New Hires/Rehires/Return from Furlough
The effective date of retirement for a non-permanent new hire/rehire/return from furlough is the date of hire, if the employee is anticipated to work the 750 hours in the calendar year.  
If it is not known if an employee will work the 750 hours in the calendar year and the employee is a rehire or a return from furlough and previously met the 750 hours, the following criteria should be used to determine if the employee should be enrolled in retirement effective the date of rehire/return from furlough:

· If the employee met the 750 hours and became a member of SERS, separated and WITHDREW their retirement contributions, this cancels their membership and the 750 hours would start again when the employee is rehired. 
· If the employee met the 750 hours and became a member of SERS, separated and DID NOT withdraw their contributions from SERS, when the employee is rehired in any retirement eligible position, retirement hours would start immediately.  The employee would not have to work another 750 hours.

· If the employee met the 750 hours and was not enrolled in retirement prior to separating and the employee is rehired in the same calendar year, the employee needs to be enrolled immediately as all hours count in the same calendar year.  IT0041, Date Specifications, and IT0169, Savings Plan, should be reviewed at the time of rehire/return from furlough.  If a ZW date type is present on IT0041 and IT0169 does not exist for retirement, enrollment would be retroactive to the date the employee reached 750 hours.
To determine if the employee should be enrolled in retirement at the time of rehire/return from furlough, the agency human resource office can use the Online Employer Services tool that is available on SERS website or contact SERS directly to verify if the employee withdrew SERS contributions. This should be done at the time of rehire/return from furlough to prevent retroactivity from occurring.
SERS runs a monthly report run to identify rehired employees that need to be enrolled.  If an employee appears on this report SERS will contact the agency human resource office to have the employee enrolled retroactively. 

For a separated employee who did not meet the 750 hour eligibility and is rehired within the same calendar year, all hours worked in the calendar year, regardless of employment period count toward eligibility.  

HRBEN0047 – Dynamic Eligibility Check

· Effective immediately, the HRBEN0047 program will be run centrally by OA, Operations on a weekly basis for 750 hour eligibility only.  
· A report will be sent to the agency Employee Service Coordinator of employees that met the 750 hour eligibility and it will be the agency’s responsibility to enroll the employee in retirement.

· Enrollment in retirement should no longer occur with a prospective start date.  It is mandatory that enrollment in retirement is effective the date the employee met the 750 hour eligibility.  
· OA, Operations will run an audit report to ensure enrollment in retirement is being done timely.  
If the employee is not enrolled in retirement timely, this could cause retroactivity and result in the employee having a large retirement deduction taken at one time.  BCPO will only offer advances for retroactivity that spans 5 or more pay periods.
Transfer from Retirement Ineligible Job to Retirement Eligible Job
An employee who transfers from a retirement ineligible job to a retirement eligible job in mid-year, the hours the employee worked in the retirement ineligible position DO NOT count towards eligibility. 
Ex.  An employee is hired as a Secondary School Intern effective 5/1/09 and then transfers to a Limited Term Clerk position effective 8/1/09.  Hours worked as a Secondary School Intern do not count toward the 750 hour eligibility because this is not a retirement covered job.  750 hour eligibility would start to count effective the first day the employee is a Limited Term Clerk.

An employee who transfers multiple times from a retirement eligible job to an ineligible retirement job will only have the hours worked in the retirement eligible job count toward the 750 hour eligibility.  Once the employee meets the 750 hour requirement for retirement, the employee will remain in retirement even if the employee would transfer again to an ineligible retirement job.  Retirement contributions would no longer be deducted for the period in the ineligible job, but the employee would still remain a member of SERS.
Dual Hires
An employee who is a dual hire and is enrolled in retirement in the primary position must be enrolled in retirement in the dual hire position as well.
An employee who is a dual hire and both non-permanent jobs are eligible for retirement, the hours worked in both jobs need to be counted to determine the 750 hour eligibility.  The HRBEN0047 program will not combine the hours because the employee would have two personnel numbers.  If the employee works in two different agencies, the agency human resource offices will need to communicate to determine the number of hours worked and enroll the employee effective the date the 750 hour eligibility is met.  To determine the number of hours the employee worked, the PT_BAL00 report should be run using cumulated balance 6335 for the current calendar year.  
If you have any questions regarding this alert, please submit a help desk ticket in the benefits category.
