


Benefits Alert		2012-04
Issued 07.18.2012


Please distribute this alert to any users within your agency who are responsible for transactions and benefit enrollments.


Implementation of Great-West Interface file and Availability of New Roth 457 Savings Plan 

· Information regarding the implementation of a Great-West interface file and the addition of a new Roth 457 plan


Effective August 1, 2012, the following changes will occur with the deferred compensation program:

· A new Roth 457 savings plan will be available
· Employees can utilize Great-West’s website account management tools, automated voice response system or customer service call center to make changes to their deferred compensation deductions.  Employees are still required to meet with a Great-West Representative to enroll in the program.
· Great-West will implement a weekly inbound interface file with the commonwealth for the creation of and changes to employee deferred compensation and/or Roth deductions.  This will eliminate the need for manual processing.  Exception: Requests for a leave rollover into deferred compensation/Roth will not be sent in the interface file.  Great-West will continue to send rollover forms for manual processing to the HR Service Center or agencies not supported by the HR Service Center.

The implementation timeline is as follows:

July 20 – Last day for Great-West to submit bi-weekly deduction forms to the HR Service Center/HR Office for manual processing   
· If forms are received after July 20th, return them via fax to Great-West at 
1-717-901-3620
· Great-West will continue to submit requests for leave rollovers for manual processing
July 23-24 – All forms received through July 20 must be input by HR Service Center/HR Office
July 25 – Conversion of all current deferred compensation enrollments in SAP to the new deferred compensation plan with an effective date of August 1, 2012
August 1 – Great-West online system and new Roth 457 plan will be available to employees
August 2 – First inbound production file received from Great-West

This change will apply to all agencies serviced by the HR Service Center in addition to:  Liquor Control Board, Attorney General, Pennsylvania Utilities Commission, Gaming Control Board, Port Authorities and Health Care Cost Containment Council.

Highlights of the Roth 457 plan are:
· Deductions are taken on a post-tax basis
· Employees may elect to defer their leave payment to the Roth plan
· Age and annual deduction limits are consistent with the existing deferred compensation plan
· Employees may elect to enroll in both deferred compensation and Roth.  If enrolled in both plans:
· Deductions will be taken first from the deferred compensation plan and secondly from the Roth plan
· Annual contributions cannot exceed the annual maximum limits based on the total contributions for both plans
· $17,000 based on regular enrollment
· $22,500 for age 50 catch-up
· $34,000 for special catch-up (within 3 years of normal retirement date) 

In order to implement the new Roth 457 plan, a reconfiguration of the deferred compensation program in SAP was required.  The following SAP changes have been made:

· Creation of new plan type
· ROTH – Roth 457
· Benefit plans will be locked effective 8/1/2012
· DEFR – Deferred Comp Regular
· DEFC – Deferred Comp Catch-up
· Creation of two new benefit plans 
· DCMP – Deferred Comp
· ROTH – Roth 457
· Creation of new wage types for each benefit plan
· DCMP
· 6E74 Deferred Compensation (is currently used)
· 6E7C Deferred Comp Catch-up
· ROTH
· 6E68 Roth 457
· 6E6C Roth 457 Catch-up
· Validation will occur based on:
· The presence of a retirement record on IT0169 – Savings Plan
· DOB – for Age 50 Catch-up
· Identifies employees eligible to defer an additional $5,500 for a total of $22,500 in a calendar year
· Contributions will stop at $22,500 annually
· The presence of a NR - Normal Retirement Dt on IT0041 – Date Specifications
· Identifies employees eligible to defer the maximum of $34,000 in a calendar year based on being within 3 years of their Normal Retirement Date (NRD)
· The presence of Wage Type - /PCU – 457 Unutilized Amount on IT0015 – Additional Payments
· Identifies the underutilized amount that an employee can contribute during the 3 years prior to their NRD up to a maximum of $34,000 annually.  The default amount for this field is $60,000.
· Once an employee reaches $34,000 in a calendar year and/or they have contributed all of the underutilized amount over a three year period, the deductions will stop for the calendar year.
· Separation actions
· All new plan codes will be delimited with the separation action effective the last day of the pay period in which the employee separates. 
· All employees currently enrolled in the deferred compensation program will be converted to the new DCMP – Deferred Comp benefit plan with an effective date of August 1, 2012.

The following table shows the new SAP plans and associated wage types:

	IT0169 - Plan 
	IT0169 - Benefit Plan 
	IT0169 - Benefit Plan Text
	IT0014 - Wage Type
	IT0014 - Wage Type Short Text (8 positions)
	IT0014 - Wage Type Long Text

	DEFR 
	DCMP
	Deferred Comp
	6E74
	6E74DCMP
	Deferred Compensation

	 
	 
	 
	6E7C
	6E7CDCMC
	Deferred Comp Catch-up

	 
	 
	 
	 
	 
	 

	ROTH
	ROTH
	Roth 457
	6E68
	6E68ROTH
	Roth 457

	 
	 
	 
	6E6C
	6E6CROTC
	Roth 457 Catch-up



The following table depicts how the deferred compensation/ROTH contributions will be applied based on the new configuration:

	Eligibility Type
	Annual Max
	Def Comp - Wage Type
	Roth - Wage Type
	Comments

	< Age 50
	$17,000 
	6E74
	6E68
	Amounts up to $17,000 will be reflected under WT 6E74 and/or WT 6E68

	>Age 50
	$22,500 
	6E7C
	6E6C
	Amounts reflecting the Age 50 catch-up will be reflected under  WT 6E7C and/or WT 6E6C and will never reflect more than $5,500 based on the current limits

	Within 3 years of normal retirement date
	$34,000 
	6E74
	6E68
	Once an employee is within 3 years of normal retirement date and has elected the special catch-up, all contributions will revert to original wage types WT 6E74 and/or WT 6E68.  Age 50 catch-up and special catch-up cannot be utilized in the same calendar year. 




Processing instructions for July 23-24, 2012:

	Bi-weekly contributions


	· Enrollments with an effective date prior to 8/1/2012, use the existing DEFR and DEFC plans.
· Enrollments with an effective date of 8/1/2012 or after, use the new DCMP plan (it is unlikely that forms will be received during the transition period with an effective date of 8/1/2012).


	Leave rollovers

	· If the payout is effective during the pay period containing 8/1/2012 or after, use the new plan DCMP.
· If the payout is effective prior to the pay period containing 8/1/12, use the current DEFC plan.


The following are SAP screenshots (effective August 1) based on various types of enrollments.


SCENARIO #1 – Employee is currently enrolled in Deferred Compensation.  Employee elects to change DCMP deduction to 10% and enroll in ROTH with a 75% contribution.  Employee is also eligible for the Age 50 Catch-up.  Deduction changes are received through the interface file to update SAP.

IT0169 – Savings Plan Overview: The 8/1/12 record represents the conversion record from the old DEFR plan to the new DCMP plan.  The 8/5/12 records reflect the records created as a result of the inbound interface file in which the employee changed their DCMP deduction and enrolled in ROTH.  

 (
Created by interface
)[image: ]













IT0169 – Savings Plan: 8/5/2012 record shows a 10% pre-tax contribution in DCMP. 

[image: ]

IT0169 - Savings Plan - 8/5/2012 record shows 75% post-tax contribution in Roth 457.

[image: ]
Period 18/2012: First pay date with both DCMP and ROTH deductions and reflects a $1144.96 (10%) DCMP deduction (WT 6E74) and $6013.44 (75%) ROTH deduction (WT 6E68).


 (
WT
 6E68
) (
WT
 6E74
)[image: ]
IT0002 – Personal Data: Employee turned 50 in 2010 and as a result is eligible for the Age 50 Catch-up for an additional $5,500 for a maximum annual contribution of $22,500 in 2012.

 (
Eligible for Age 50 catch-up
)[image: ]















Period 19/2012: Reflects employee reaching annual maximum of $17,000 for deferred compensation and Roth combined.  Employee begins contributing toward the additional $5,500 based on eligibility for Age 50 Catch-up.  No catch-up deduction was applied to the DCMP due to the fact that the regular deduction already equaled 10%.

 (
Contributing towards additional $5
,
500
) (
Deductions total $17
,
000
) (
WT 6E
6
C
)[image: ]
Period 20/2012: Employee reaches maximum of $22,500 and will not have any deductions for the remainder of 2012.

 (
Contributions total $5
,
500
)[image: ]
Benefits Participation Overview: The Roth 457 is reflected on the Benefits Participation Overview showing the applicable deduction.

 (
Participation Overview shows DCMP and ROTH 457 records with applicable deductions
)[image: cid:image001.png@01CD5F6D.417A9900]
























SCENARIO #2 – Employee is currently enrolled in Deferred Compensation.  Employee has elected the special catch-up and has changed the DCMP deduction to $900 and enrolled in ROTH with a $4,000 deduction.  Deduction changes are received through the interface file to update SAP.


IT0169 – Savings Plan Overview: The 8/1/2012 record represents the conversion record from the old DEFR plan to the new DCMP plan.  The 8/11/12 records reflect the records created as a result of the inbound interface file in which the employee has elected the Special Catch-up and has changed their DCMP deduction and enrolled in ROTH.  


 (
Created by interface 
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IT0169 – Savings Plan: 8/11/2012 record showing $900 pre-tax contribution in DCMP. 

[image: ]

IT0169 – Savings Plan: 8/11/2012 record showing $4,000 post-tax contribution in Roth 457.

[image: ]
IT0015 – Additional Payments, Sty /PCU – 457 unutilized amount: The effective date (Date of origin) of the /PCU wage type will always be the period begin date of the pay period prior to the effective date of the catch-up election.  The system default for the amount is $60,000.

 (
Employee elected special catch-up effective 
8/11
/12 and is in payroll area Z3.  The 
period begin date 
of the pay period prior to 
8/11
/12 is 
7/28
/12.
) (
Amount will default to 
$60,000
)[image: ]
 
IT0041 Date Specifications, NR – Normal Retirement Dt: The start date of the record will always be the period begin date of the pay period prior to the effective date of the catch-up election.  The Normal Retirement Dt identifies the calendar year in which the employee is no longer eligible to participate in the special catch-up.  This will always reflect a 1.1.XXXX date.  Based on the Normal Retirement Dt shown below, the employee will be eligible to defer the maximum of $34,000 thru 12/31/2014.

 (
Based on the NR Date, employee will be eligible to defer the annual maximum 
of $34,000 
thru 12/31/14.
) (
Employee elected special catch-up effective 
8/11
/12 and is in payroll area Z3.  The first day of the pay period prior to 
8/11
/12 is 
7/28
/12.
)[image: ]
Period 18/2012: Employee exceeded the annual $17,000 and started contributing towards the special catch-up.  All deductions are applied to the regular wage types of DCMP – WT6E74 and ROTH – WT6E68.  Catch-up wage types are only used for the Age 50 Catch-up.


 (
Employee now contributing in access of $17,000 combined
) (
WT 6E74
) (
WT 6E68
)[image: ]

Period 21/2012: Employee has almost reached the maximum annual contribution of $34,000 and has $126.50 remaining. 

 (
Total YTD is $33
,
873.50
)[image: ]
 (
Employee has contributed a combined total of $34,000
)

Period 22/2012: The remaining $126.50 was taken for DCMP.  The DCMP deduction has priority over the Roth deduction, resulting in the deduction being applied to DCMP.  Employee has now reached the maximum contribution of $34,000 and deductions will stop for 2012.

 (
Combined total is $34
,
000
)[image: ]
SCENARIO #3 - Employee is separating effective close of business 9/7/12 and is in payroll area Z3.  Employee has elected to contribute $32,200 of the leave payout into deferred compensation.  An employee may elect to roll the leave payout into deferred compensation and/or Roth with the priority of deductions being the deferred compensation deduction will be taken first and any remaining from Roth.  THIS IS A MANUAL PROCESS AND WILL NOT COME THROUGH ON THE WEEKLY INTERFACE FILE.

Period 18/2012: This is the last pay prior to the separation and shows employee enrolled in DCMP (WT6E74) with a $100 deduction.

 (
YTD $1
,
800
 -
 Can defer an additional $32
,
200
) (
WT 6E74
)[image: ]
IT0000 – Actions: The separation action has been input effective 9/8/2012.

[image: ]


IT2012 – Time Transfer Specifications: The leave payout must be unlocked before the deferred compensation catch-up record can be input.

 (
Unlock leave record
)[image: ]








HRBEN0001 – Benefit Enrollment: The enrollment for the leave rollover must be effective the pay period in which the leave will be paid.  If leave is unlocked timely, the leave will pay with the final pay.  In this example, the leave will pay on 9/21/2012 so the enrollment is effective 8/25/12.

 (
Change date to beginning of pay period in which the leave will pay
)[image: ]


NOTE:  The record above, dated 8/25/2012-9/7/2012, is the current record that was delimited with the separation in SAP.  Because there is no longer a separate Deferred Compensation Catch-up plan, the user will select the current record to override the current amount with the leave rollover amount.  If the leave does not pay timely, you would create a new record based on the first day of the pay period in which the leave pays.  

If the employee is electing to use the Roth 457 plan for the leave rollover, you would select that plan option and enter the amount in the “Post-tax contribution bi-weekly” field.  An employee may also elect both deferred compensation and Roth for the leave rollover; however, the deferred compensation deduction will be taken first.








Enter the amount of the rollover amount from the Salary Deferral Form.

 (
Enter the amount of the rollover amount from the Salary Deferral Form
)[image: ]
IT0169 – Savings Plan: Record shows effective dates of 8/25/12 to 9/7/12 with an amount of $32,200.  Please note you are no longer required to change the end date on the leave rollover record unless the leave payout does not pay timely with the final pay and a new enrollment must be created.  In those cases, the end date would be 12/31/9999 when the enrollment is performed and would need changed thru a PA30 to reflect the last day in the pay period.

 (
Only change end date if it ref
lects 12/31/
9999
)[image: ]













IT0015 – Additional Payments:  If the employee is already enrolled in the special catch-up, a record for Wage Type /PCU – 457 unutilized amount will already exist.  DO NOT CHANGE THE EXISTING RECORD.

If there is not a record for Wage Type /PCU – 457 unutilized amount, it must be created following the below steps:

· PA30, IT0015, Sty /PCU, CREATE
· In the period section on the Maintain HR Master Data screen, enter the effective date which will always be the period begin date of the pay period prior to the effective date of your catch-up election.  In this example, the deferred compensation rollover record is effective 8/25/12 and the effective date for the IT0015 record is 8/11/12.
· In the amount field enter $60,000 as the system default. 
· The Date of Origin will populate based on the date you entered on the Maintain HR Master Data screen.

 (
Enter $60,000 as the system default
) (
Employee elected special catch-up effective 
8/25
/12 and is in payroll area Z3.  The 
period begin date 
of the pay period prior to 
8/25
/12 is 
8/11
/12.
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IT0041 – Date Specifications: If the employee is already enrolled in the special catch-up, a IT0041 record with Date Type NR – Normal Retirement DT will already exist. DO NOT CHANGE THE EXISTING RECORD.

If there is not an existing record with an NR date, it must be created following the below steps:

· PA30, IT0041, COPY
· Change the start date of the record to the period begin date of the pay period prior to the effective date of your catch-up election.  In this example, the deferred compensation rollover record is effective 8/25/12 and the effective date for the IT0041 record is 8/11/12.
· In the Date Type field, select NR – Normal Retirement Dt from the drop down menu.  Enter the date of 1.1.xxxx.  The date is always January 1 of the year following the election of the special-catch-up for leave rollover purposes.  In this example, the leave rollover is elected in 2012 resulting in an NR date of 1/1/2013.

 (
Date is always 1.1.XX of the year following the 
election of the special catch-up.
) (
Employee elected special catch-up effective 
8/25
/12 and is in payroll area Z3.  The 
period begin date 
of the pay period prior to 
8/25
/12 is 
8/11
/12.
)[image: ]














Period 19: Includes accrued leave being paid, and the deferred compensation deduction of $32,200 is taken resulting in the employee contributing the maximum of $34,000.

 (
Special catch-up amount of $32
,
200 resulting in maximum YTD of $34
,
000
) (
Accumulated leave 
payout
)[image: ]
Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the benefits category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007. 
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03/07/2012 209.20 7,701.50  + 0.00 - 2,043.64 - 5,448.06

Gross Curzent Pay Rate Ars/Unc  Amount Year To Date

Normal working hours 36.02 75.00 2,701.50 42,846.52

Annual Leave Pay 2,612.08

Sick Leave Pay 383.35

Personal Leave Pay 1,025.22

Holiday/Comp liew Holiday 1,381.82

Signing Bonus Payment 5,000.00 10,000.00

Total Gross 7,701.50 58,243.00

Taxes Tmount Year To Date

Federal Federal

TX Wichholding Tax 1,201.03 5,046.27

TX EE Social Securicy Tax 321.76 2,416.06

TX EE Medicare Tax 111.08 e38.12

State Pennsylvania

TX Wichholding Tax 275.13 2,486.08

TX EE Unemployment Tax 6.16 16.60

Local Loyalsock Township

TX Wichholding Tax 126.41 919.22

Local Williamspore

TX Local Services Tax 2.00 36.00

B Tanes 2,083.64 11,814.35

Deductions Tmount Year To Date

B2 preTx WA Pov 10.52 723.76

Deferred Compensation 900.00 15,173.50

AESCME-13 Fair Share 26.20 476.06

Roth 457 4,000.00 4,000.00

Full Cov Class A/Cat 0 481.34 3,640.60

Total Deductions 5,48.06 24,013.92
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Test2 W Defcomp
10 Main St
Williamsport PA 17701

Personnel Number.
Environmental Erotect
Pay Period.. 03/22/2
Fed Tex Status: Marr:
Fed Tax Rllowance

. 00301876
cion

012 - 10/05/2012

sed

00 period: 21/2012

B/U:B4  Group:0f  Level:lg
Pay Date Payment Amount Gross  + Reim. - Taxes - Deds.
10/19/2012 209.80 7,701.50  + 0.00 - 2,043.64 - 5,448.06

Gross Current Pay Rate Ars/Unc  Amount Year To Date

Normal working hours 36.02 75.00 2,701.50 50,951.02

Annual Leave Pay 2,612.09

Sick Leave Pay 383.35

Personal Leave Pay 1,025.22

Holiday/Comp lieu Holiday 1,381.82

Signing Bonus Payment 5,000.00 25,000.00

Total Gross 7,701.50 81,353.50

Taxes ‘Bmount Year To Date

Federal Federal

TX Withholding Tax 1,201.03 8,649.36

TX EE Social Security Tax 321.76 3,381.34

TX EE Medicare Tax 111.08 1,167.37

State Pennsylvania

TX Withholding Tax 215.19 3,311.65

TX EE Unemployment Tax 6.16 65.02

Local Loyalsock Township

TX Withholding Tax 126.41 1,328.45

Local Williamspore

TX Local Services Tax 2.00 s2.00 [y

EE Taxes 2,043.64 17,945.25

Deductions ‘Bmount Year To Date

EE PreTx W/ Pot 10.52 5.3

Deferred Compensation 900.00 17,873.50

AFSCME-13 Fair Share 26.20 s54.66

Roth 457 4,000.00 16,000.00

Full Cov Class AA/Cat 0 481.34 5,084.62

Total Deductions 5,48.06 40,358.10
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Test2 W Defcomp
10 Main St
Williamsport PA 17701

Personnel Number.
Envizonmental Protection
Pay Period.. 10/06/2012 - 10/13/2012

Fed Tax Status: Married

Fed Tax Rllowance

. 00301876

Period: 22/2012

B/U:B4  Group:0f  Level:lg
Fay Date Payment Amount = Gross  + Reim. - Taxes - Deds-
11/02/2012 10,060.47 17,701.50  + 0.00 - 6,311.47 - 1,299.56

Gross Current Pay Rate Ars/Unc  Amount Year To Date
Normal working hours 36.02 75.00 2,701.50 53,652.52
Annual Leave Pay 2,612.09
Sick Leave Pay 383.35
Personal Leave Pay 1,025.22
Holiday/Comp lieu Holiday 1,381.82
Signing Bonus Payment 15,000.00 40,000.00
Total Gross 17,701.50 99,055.00
Taxes ‘Bmount Year To Date
Federal Federal

TX Withholding Tax 4,453.87 13,103.23
TX EE Social Security Tax 741.76 4,123.10
TX EE Medicare Tax 256,08 1,423.45
State Pennsylvania

TX Withholding Tax 562.19 3,893.84
TX EE Unemployment Tax 14.16 79.21
Local Loyalsock Township

TX Withholding Tax 29141 1,619.86
Local Williamspore

TX Local Services Tax 2.00 15.00 N
EE Taxes 6,341.47 24,286.72
Deductions ‘Bmount Year To Date
EE PreTx W/ Pot 10.52 ses.e4
Deferred Compensation 126.50 18,000.00
AFSCME-13 Fair Share 26.20 se0.26
Roth 457 16,000.00
Full Cov Class AA/Cat 0 1,106.34 6,190.96
Total Deductions 1,23.56 41,657-66
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Leave R Payout
5772 Main Street
ferrisburg BA 17111

Personnel Nurber|
Executive Offices

Pay Period.. 08/11/2012 - 08/24/2012
Fed Tax Status: Single

00009399

Fed Tax Allowances: 01 Period: 18/2012
B/U:A3 Group:09  Level:lg

Pay Date Payment Amount Gross  + Reim. - Tanes - Deds.
03/07/2012 1,796.88 2,907.00 + 0.00 - 7322 - 37e.%0

Gross Curzent Pay Rate Ars/Unc  Amount Year To Date
lormal working hours 38.76  75-00 2,907.00 41,110.78
annual Leave Pay 4,742.97
Sick Leave Pay 150.56
Sick Bereavement Leave 227255
personal Leave Pay 575.70
Conpensatory N 19.13
foliday/Conp lieu Holiday 1,729.95
Total Gross 2,907.00 51,927.00
Taxes ‘Bmount Year To Date
Federal Federal

IX Withholding Tax 424.62 7,552.58
IX EE Social Security Tax 118.43 2,115.50
IX EE Medicare Tax 0.ee 730.35
State Pennsylvania

IX Withholding Tax 86.57 1,546.36
IX EE Unemployment Tax 2.32 e
Local Harrisburg

IX Local Services Tax 2.00 36.00
Local Zower Paxton Township

IX Withholding Tax 56.40 1,007.36
E Taxes 731.22 13,023.63
Deductions ‘Bmount Year To Date
°E Prelx WA Pov 8721 1,557.88
eferred Conpensation 100.00 1,800.00
niversal Life-Am Gen 10.00 180.00
Full Cov Class AA/Cat 0 181.63 3,245.50
Total Deductions 378.50 6,783-38
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Name Leave R Payout on  08/25/2012

[&_etoffer |3 prntform |5 ceneralNotice [0 okt |

‘Add/Remove Dependent. 01/01/1800 - 12/31/9999
FCAP New Enrol/Chng 01/01/1800 - 12/31/9999

‘Suppl Atty General 01/01/1800 - 12/31/9999
| Tax Shelrered Anouf- 170171800 - 12/31/9999
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[ _Erorus: |
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Plan Status | Valdiy period !
~ DefComp Reguiar

@ 08/25/2012-09/07/2012 s

Deferred Comp 09/08/2012 - 12/31/9999
< Roth 457
Roth 457 08/25/2012 - 12/31/9999
[£ Maintain Savings Plan a
Pers.No. 9399 Leave R Payout
Pin Deferred Comp

Start | 0e/25/2012 =] 09/07/2012
[ Istop particpation in period

Contribution regular |

Pre-tax contribution Brweeky

Amount 32,200.00000 USDN [ Pre-Tax Rollove
Percentage

Units 0x 0.00000 USDN

"Post-tax contribution BrweeKly

Amount 0.00000 USDN [ Start Pst-Tax 1
Percentage | 0.00

Units 0x 0.00000 USDN
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Pre-tax contribution Post-tax contrbution
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I NomelRetrement 0t /61/2013(8) 1 umentSevicedate 01/09/1972
22 AdLemeSenice 01/03/1972 25 Longevty Date o1/0v/2001

26 Original Hire Date 01/03/1978 ¢ Annual EPR Date 03/01/2007




image25.png
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Pin Do | Deferred Comp

Pln data | Administration  Regular contrb. | Bonus contribution | Benefic_ ||, [{[> ]2

Pre-tax contrbution

"Post-tax contribution

Amount 0.00 Amount 0.00

Percentage | 10.00
units 0
Oe

Percentage | 0.00
units 0
Ostart p

Reference period for contrbutions
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