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Alternative Discipline in Lieu of Suspension (ADLS) replaces traditional suspension without pay. ADLS is discipline that carries the same weight as a suspension and is placed in the employee’s personnel file; however, the employee still reports to work and receives pay. ADLS is mainly used for time & attendance, work performance, and corporate card misuse cases. 
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· For this action no reason needs to be entered. 
· You may use the “Maintain Text” option found under “Edit” in the menu bar to indicate if the Alternative Discipline is Level 1 or Level 2.
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